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1. O0mmue noJiokeHust

1.1. Jlannoe [TonoxeHnue pa3paboTaHO B COOTBETCTBUHU CO CIEAYIOIIUMHE JOKYMEHTAMHU:

- ®enepanbHbM 3akoHOM 0T 29.12.2012r. Ne 273-03 «O6 o6pazoBanuu B Poccuiickoit enepammmy
¢T.35 1.3; ¢ usmeHeHusmMu (pen. 23.05.2025r)

- ®enepanbHbM 3akoHOM Poccuiickoit @enepanun «O 6ubnuoreunom mene» ot 29.12.1994 r. Ne 78-
@3; c usmeHeHusMH (pex. ot 14.04.2023r.)

-tpeboBanusamu ®I'OC 2022r.;

- @epepanbHbM 3akoHOM 0T 25.07.2002r Ne 114- @3 «O npOTHBOIEUCTBHH 3KCTPEMHCTCKOM
NeSTeIbHOCTIY; ¢ H3MeHeHHusMH (pex. ot 23.07.2025r.)

- ®epepanbHbiM 3akoHOM 0T 29.12.2010 r. Ne 436 —®d3 «O 3ammute nereit oT uHpOpMAIUH,
NIPUYMHSIOIIEH Bpel UX 3I0POBBIO U Pa3BUTHUIO». C U3MeHeHUsIMH (pex. oT 1.03.2025r.)

- mpukazoM MuHKynbTyps! 0T 08.10.2012 r. Ne 1077 «O6 yrBepxnenuu [lopsiaka yuera TOKYMEHTOB,
BXOMIIMX B cocTaB OubanoTeunoro ¢poxHaa» ¢ yderoM nucbMa MunoOpazoBanus ot 23.03.2004r. Ne
14-51-70/13 «O IlpumepHOM MOI0XKEHUH 0 OubIHOTEKE 001Ee00pa30BATENBHOIO YUPEIKICHUS,

- Meromguueckux pexkomenmauuii OI'BHY «HIIb wum. K.JI. VYmuuckoro» ot 31.05.2017r.,
pexoMeHmanuii Munkynetypsl or 12.09.2017r. mo pabore Oubnuorex C JIOKyMEHTamy,
BKJIIOUEHHBIMH B (peJlepabHbIH CIIMCOK SKCTPEMHCTCKUX MaTepHAaJIOB.

1.2. bubnuoreka sBnsiercst CTpykTypHBIM nozapazaenenneM MOBY COII um.M.X.I'y0aiinynnnHa c.
VpmakOaiikapamansl, y4acTBYIOIIUM B yuyeOHO-BOCIMTATEIBHOM IpOLIECCE B LENAX OOecredeHus
npaBa YYacTHHKOB 00pa3oBaTeJIbHOrO Ipolecca Ha OeclyiaTHOe II0/b30BaHUE OHOIHOTEUHO-
WH()OpPMAILIMOHHBIMH PECYpPCaMHU.

1.3. JlesTenpHOCTH OMOIMOTEKH OTPAXKaeTCs B Y CTaBe LIKOJIBL

1.4. O6Gecneuennocts 6ubnuorexku MOBY COII um.M.X.I'y6aiinynnuna c. Y pmakOamikapaMmaisl
(manee mkonpHAs OUONHOTEKAa) YYeOHBIMH, METOJMYECKHMH H CIIPABOYHBIMH JOKYMEHTAMH
YUMTBHIBAETCS MPH JTULEH3UPOBAHUM U aKKpeAUTalui 00pa30BaTeIbHOIO YUPEKACHUS.

1.5. B coorBerctBuu ¢ @DexpepasbHbIM 3akOHOM «O IPOTUBOAEHCTBUH 3IKCTPEMHUCTCKOM
nestenbHOCTHY Ne 114-03 B mKoyipHON GHONHOTEKE 3ampelieHo paclpoCTpaHEeHUe, IPOU3BOACTBO,
XpaHeHHEe U HCII0JIb30BAaHUE JIUTePaTyPhl SKCTPEMHUCTCKOM HAIIPaBIEHHOCTH.

1.6. bubnroTekapb MOKBapTAIbHO MPOBOAUT CBEPKY MMEIOLIMXCS B (GOHAEe OMOIMOTEKH JOKYMEHTOB C
denepabHBIM CIIUCKOM 3KCTPEMUCTCKUX MaTepHUasoB.

1.7. Opranuzanust 0oOCITY)KHBaHHS YYaCTHHKOB 0O0pa30oBaTeNbHOrO Ipolecca IMPOU3BOAUTCS B
COOTBETCTBHM C IpaBWJIaMH TEXHUKH O€30MacCHOCTH U INPOTUBONOXKAPHBIMH, CaHUTAPHO-
TUTHEHUYECKUMH TPEOOBAHUSIMH.

2. OcHoBHBbIE 3aa4H

1.1 ObGecneyenure yyacTHHKaM 00Opa30BaTeIbHOTO Ipolecca — O0ydJaroluMCsl, IeIarorHuyecKum
paboTHHKaM, poIHTeNssM (MHBIM 3aKOHHBIM IIpeACTaBHTENAM) oOydarommxcs (mamee -—
I0JIb30BATENAM) — JOCTyIa K HHPOpMALUH, 3HAHUSIM, UIESIM, KYIbTypPHBIM LIEHHOCTSAM IIOCPENCTBOM
HCIOIB30BaHusA OHOIHOTEYHO-UH(QOPMAIMOHHBIX PECYpCOB IIKOJBI HAa pPa3IHYHBIX HOCHTEJIAX:
OymakHOM (KHIKHBIH (QOHI, QOHA NMEePHOANYECKUX U3NAHUH); KOMMYHHKAaTUBHOM (KOMIIBIOTEPHBIE
CEeTH) H HHBIX HOCHTEIIAX;

1.2  BocnuTaHHe KyJbTYPHOTO H TPaXJAHCKOTO CaMOCO3HAHHUS, IOMOIIb B COLHAIH3ALHH
o0yyaronierocs, pa3BHTHH €ro TBOPYECKOI0 MOTEHLIUAIA;

1.3  @opmupOBaHHE HABLIKOB HE3aBUCHMOro OHOIMOTEYHOrO MOJB30BATENs: O0ydyeHHE MOMCKY,
oTOOpY H KPHTHYECKOMH OLeHKe HHPOPMAIIUH;

2.4. CoBeplICHCTBOBAHHE MPEAOCTABISIEMBIX OMOTMOTEKOH yCIyr Ha OCHOBE BHEAPEHHS HOBBIX
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MH(DOPMALMOHHBIX TEXHONOTHH M KOMIIBIOTEPH3aLMH OGHOIHOTEUHO-MH(BOPMALMOHHBIX IIPOLECCOB,
bopmupoBanre KoMpOPTHOH GHOIHOTEUHOM CpebL;
2.5. 3amuTa feTelt OT MHQOPMALMH, IPHYHHSIOWEH BPe HX 3A0POBBIO H Pa3BUTHIO.

2. OcHoBHbIe QyHKIHH

Jlna peanu3alyiy OCHOBHEIX 3a1a4 GUOIHOTEKA:

3.1 dopmupyer doux O6ubaMOTEeYHO-MH(POPMALIMOHHBIX PECYPCOB LIIKOJIBI:

- KOMILIGKTYyeT (OHZ y4eOHBIMH, XyI0XKECTBEHHBIMH, HAyYHBIMH, CIIPABOYHBIMH, [1€1arOrHY9eCKHMH
H HAay9HO-NIONyJAPHBIMH JOKYMEHTAMH Ha TPaAMUHOHHBIX M HETPAOMLHOHHBIX HOCHTENISX
HHpOpManuHy;

- TIONONHSET YOHI HHYOPMALMOHHBIMU pecypcamu ceTH MHTepHeT;

3.2. co3aeT HHQOPMALMOHHYIO TPOIYKIHIO:

OCYMIECTBIACT AHATUTHKO-CHHTETHYECKYIO IIepepaboTKy MH(GOPMAIIHH;

- OpraHM3yeT M BENET CHpaBO4YHO-OuOnuorpaduueckuit ammapar: Katanoru (andaBHTHBIN,
CHCTEMAaTUYECKUH), KAPTOTEKH;

- pa3pabaTbiBaeT peKoMeHJaTeNbHble GHOMHOrpaguueckue moco6ust (CIHCKH, 0030pHI, yKa3aTenu H
T.0L.);

- obecnieunBaeT HHHOPMHUPOBAHHE MOJIB30BaTENEH 00 HHPOPMALHOHHOI IIPOAYKIIHH;

3.3. ocywmectsiser mudpdepeHIHpoBaHHOE GHOTHOTEUHO-HHPOPMALHOHHOE

00ciyKHBaHHE 00yYarOIIUXCS:

- Opranusyer oOy4yeHHe HaBbIKaM HE3aBHCHUMOro OHOIHOTEYHOro MOIB30BATENd M MOTPEOHTENs
HH(OpMALKH, CONEHCTBYET HHTErPaLlil KOMILIEKCA 3HAHUH, YMEHHH U HABBIKOB paboThl ¢ KHUTOH U
HH(popManuei; |
- OKa3blBaeT WH(OPMAUMOHHYIO MOINEPKKY B PELICHHH 3a7a4, BO3HHKAIOIMX B IIPOLECCE HX |
y4eOHOM, caM000pa3oBaTeNbHOM U JOCYTOBOM EATEIbHOCTH;

-HE JIONYCKaeT 0Oy4YaroluXcst K UHTEPHET-PECypcaM, JIEKTPOHHBIM JOKYMEHTAM 3KCTPEMHCTCKOTO
XapakxTepa.

3.4, ocymectsuser  nudQepeHIHpoBaHHOE  GUOIHOTEUHO-HH(POPMALHOHHOE o0ciTy)KUBaHMe
IIe1arOTH49eCKUX PabOTHHKOB:

- BBLIBIACT HH()OPMALMOHHBIE MOTPEOHOCTH M YNOBIETBOPSIET 3alpOChl, CBS3AaHHBIE C o0y4eHueMm,
BOCIIUTAHUEM U 31I0POBBEM JIETENH;

- BBLIBIISICT HH(OPMALMOHHEIE MOTPEGHOCTH U YAOBIETBOPSET 3allPOCH B OOJIACTH MEIArOTHYECKHX
HMHHOBAIMH U HOBBIX TEXHOJIOTHH;

- CONCHCTBYET MPO(ECCHOHATBHON KOMIETCHIHMH, NOBBILECHUIO KBATH(HUKAINH, MPOBEICHHIO
aTTeCTalluHu,

- OCYWIECTBIIACT TeKyllee HH(GOpMUpOBaHHE (IHH HH(pOpPMAauuH, 0630pEl HOBHIX NOCTYIUICHHH |
nmyOnHKanuii), nHGOPMUPOBAHHE PYKOBOACTBA ILIKOJBI IO BOIPOCAM CIIOCOGCTBYET MPOBENEHHUIO
3aHSTHI 110 GOPMHPOBAHHIO HHPOPMALMOHHOM KyJIETYpHI;

3.5. Ocywecteiser quddeperunpoBanHoe GHOIMOTEIHO-HHGOPMALHOHHOE

o0ciTy)KuBaHUe PoaUTENeH (HHBIX 3aKOHHBIX [IPECTABUTENEH) 06y aOIHXCA:

- YAOBIIETBOPSET 3aNPOCHI 0JIb30BaTeNeH K HHYOPMUPYET O HOBBIX IIOCTYILIEHUSX B OHOIMOTEKY;

- KOHCYJIBTHPYET IO BOIPOCAM OpraHHU3alMh CEMEHHOro YTEHHUs, 3HAaKOMHT ¢ HH(OpMamuei mo
BOCITUTAHUIO JETEM;

- KOHCYJIBTHUPYET 10 BOIIPOcaM y4eOHBIX U3aHHM 11 00yJarommxcs.

4. Opranuzanus JesiTeJIbHOCTH OU0IHOTEKH

4.1. lxonbHas GubnuoTEKA 110 CBOGH CTPYKTYpE AEIUTCS Ha aGOHEMEHT, OT/eN YIeOHHKOB.

4.2. bubnnoreuno-uHGOPMAILIMOHHOE OOCITy)KMBAHHE OCYLIECTBISAECTCS HA OCHOBE OHOIHOTEUHO-
MH(OPMALMOHHBIX PECYPCOB B COOTBETCTBUH C Y4eOHBIM M BOCIHTATENBHBIM IUIAHAMH WIKOJEI,
IporpaMMaMH, MMPOEKTaMH M ITaHOM paboThI MIKOJBEHON OUOIHOTEKH.

4.3. B nemsix obecrnievuenus MoaepHH3aLHH OHOIHOTEKH B yCIOBHAX HH(pOPMATH3ALMUK oOpa3oBaHuUs
nepexoza Ha HoBele ®I'OC u B mpenenax CpenCTB, BBIACISAEMBIX YUPEIUTEIIMH, IIKOIa 00ECIeUrBAET
Ooubnunorexy:

- TAPAHTHPOBAHHBIM (PHHAHCHPOBAHUEM KOMILIEKTOBAHHS GHOIHOTEYHO-HHPOPMAHOHHBIX PECYPCOB
(Y4eOHHKOB, yueGHBIX TOCOOUH, TOKYMEHTOB Ha TPAIMLHOHHBIX i 3eKTPOHHBIX HOCHTEISX);
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- HEOOXOJMMBIMH CIy)KEOHBIMH H IPOH3BOJACTBEHHBIMH IIOMEIIEHHSIMH B COOTBETCTBHH CO
CTPYKTYpOii OHOIMOTEKM ¥ HOpPMAaTHBaMH IO TEXHHMKE GE30MaCHOCTH SKCIUTyaTalMH KOMIIBIOTEpa
(oTCYTCTBHE BBICOKOM BJIXKHOCTH, 3albUIEHHOCTH IOMEINEHHS, KOPPO3HOHHO-aKTHBHBIX MpHUMeceii
HJTH 3JIEKTPOIIPOBOASAIIEH IIBIIIM) H B COOTBETCTBUH ¢ Moj10xeHussMu CanlIuH;

- OubMOTeYHOM TEXHUKOHM U KaHUESIPCKUMHE IIPHHAIEKHOCTIMH.

4.4. [llkona cosmaer ycloBHs MU COXPAaHHOCTH almaparypbl, 00OpYIOBaHHS H HMYIIECTBA
Ooubnuorexwu.

4.5. OTBEeTCTBEHHOCTh 3a CHCTEMATHYHOCTH W Ka4yecTBO KOMIUIEKTOBAHHS OCHOBHOTO (hOH/a
OHO/IMOTEKH, KOMIUIEKTOBaHHE Y4eGHOTO (JOHZA B COOTBETCTBHH ¢ (eNepalbHBIMH IIepPedHSIMH
y4eOHUKOB ¥ y4eOHO-METOUYECKHX M3[aHHUMH, CO3aHHE HEOOXOAUMBIX YCIOBHH VIS ASSTEIbHOCTH
OMOIHOTEKH HECET TUPEKTOP IIKOJIBI B COOTBETCTBHHU C YCTABOM LIKOJIEL.

4.6. Pexxum paGoTel INKOJBHOM OHONHOTEKH ompenessercss OMONHOTEKApPEM B COOTBETCTBHH C
IIpaBHJIaMK BHYTPEHHETO paclopsiaKa IIKOJIbL

4.7. O6ecneunBaetcst TpeGyeMblil peKUM XpaHEHHS U COXPAHHOCTH GHOIHOTEYHOro QOH/IA.

4.8. Opranusyercs paGoTa 0 COXPaHHOCTH OHOIHOTEYHOTO (OHA. -

4.9. Pexcum paGoThl WIKONBHOH GHOIHOTEKH ompexensercss GUOMMOTEKAPEM B COOTBETCTBHH C
IPaBUJIaMH BHYTPEHHETO PAacIOpsaKa IIKOJIBL.

4.10. B nensix obecnieuenus palMoHATBLHOIO HCIIOIB30BaHMA HH(POPMALMOHHEIX PECYpcoB B paGoTe ¢
JeTbMH OHOMHOTEKa IIKOJNBI B3aUMOJEHCTBYeT ¢ OuOnHOTEKaMHM OpyruxX 06pa3sOBATENBHBIX
YUpEXKIECHUH OKpyra.

S. ¥Ynpasaenue. HITaTeI

5.1. VnpasyieHHe MKOJIbHOM GHOIHOTEKOM OCYINECTBIAETCS B COOTBETCTBHH C 3aKOHOIATEIBCTBOM
Poccuiickoit ®enepaniy U ycTaBOM IIKOJIBL.

5.2. O0wiee pyKOBOJCTBO NEATENBHOCTBIO IIKOIBHOM GHOMHOTEKH OCYLIECTBIIAET JUPEKTOP MIKOJIEL.
5.3. PykoBoaCTBO IIKONBHOM OHOMHMOTEKOH oOCymiecTBIseT OHOIMOTEKAPh, KOTOPHI HeceT
OTBETCTBEHHOCTh B IMpeJeNiaX CBOEH KOMIETEHLUH Iepel OOIEeCTBOM M JUPEKTOPOM IIKOJIbI,
00y4alOUUMKCS, HMX POAUTENAMH (MHBIMH 3aKOHHBIMH MPEACTABUTENAMH) 3a OPraHM3ALHI0 W
pe3ynbTaThl JAEATCIBHOCTH IIKOJBHOM OHONHMOTEKM B COOTBETCTBHU C  (DYHKIMOHAILHEIVH
00513aHHOCTSAMH, NPEIYCMOTPEHHBIMH KBaTH(UKALHOHHBIMA TPeGOBAHUSAMH, TPYIOBBIM JI0TOBOPOM H
yCTaBOM LIKOJIBI. '
5.4. bubnuorekapp HazHayaeTCs AUPEKTOPOM ILUKOJIBI, MOXKET SBJIATHCS WIEHOM II€JarorH4ecKoro
KOJUICKTHBA U BXOAUTH B COCTAB IEJarOrHyeckKoro coBeTa 00Imeo0pa3oBaTeIbHOTO YUPEKICHHUS.

5.5. bubnunorexkapp paspabaThIBaeT U NMPEACTABISET AUPEKTOPY IIKOJIBI HA YTBEPKIECHHE CIEAYIOIIHe
JOKYMEHTBHI:

- I0JI0’KeHUe 0 OuOIHOTEKE,

-IIpaBHJIa I10JIL30BAHUS OUOIHOTEKOIH;

- IUTAHOBO-OTYETHYIO JOKYMEHTAIHIO.

5.6. bubnnoTexapb DO/DKEH pacIoiarath CBEACHUAMH O 3aNPEIEHHBIX KHUIaX ¥ HHOH MeYaTHOM |
NPOYKIUH, T.€. UMETh DelepalbHEbIi NepeueHb (CIHCOK) SKCTPEMHUCTCKOMN JIUTEPATYPHI C
JOMOJHEHUSAMH U U3MEHEHUSMU.

5.7.  TpynoBele OTHOmEHHA pAOOTHUKOB INKOJBHOM OHOJIHOTEKH pETYJIUPYIOTCS TPYHOBBIM
JIOTOBOPOM, YCIIOBHSI KOTOPOI0 HE JOJDKHBI IIPOTHBOPEYUTH 3aKOHOAATENBCTBY Poccuiickoii
®enepanuu o Tpyge.

6. IlpaBa u 00s13aHHOCTH OHOIHOTEKH

6.1. bubanoTekapb UMeeT mpaBo:

- CaMOCTOSTENbHO BBIOWpaTh (OPMEI, CpPEACTBA M METOAbl OHONHOTEYHO-HHPOPMALHOHHOTO
o0cmyxuBaHus 00pa3oBAaTENIbHOTO M BOCIHTATENBHOTO IMPOLECCOB B COOTBETCTBHH C LEISAMH u
3a/1layaMi, YKa3aHHBIMU B Y cTaBe KO ¥ [To0keH!H 0 IKOJIBHOM GHbIHoTEKE;

- IPOBOJMTE B YCTAHOBJIEHHOM INOpPsJAKe (aKyIbTaTUBHBIE 3aHATUS, YPOKH HUKPYXKKH OMOIMOTEUHO-
OubmrorpadpuuecKux 3HaHUH 1 HHYOPMALIMOHHOM KYJIBTYPBI;

- PeKOMEHI0BAaTh HCTOYHHMKH KOMIIJIEKTOBAaHUS HHYOPMAIIHOHHBIX PECYPCOB;

- M3bIMaTh U pPEATH30BBIBATH JOKYMEHTHI M3 (POHIOB B COOTBETCTBHH C HHCTPYKUHEH MO ydeTy
Oubnuoreynoro GoHma; :




- HMeThb €XEroJHbIH OTIYyCK B COOTBETCTBHH ¢ KOJUIEKTHBHBIM JOrOBOPOM MEXAY paOOTHHKAMH M
PYKOBOACTBOM 00pa30BaTeIbHOTO YUPEIKACHHUS H JPYTHMH JIOKJIBHBIMA HOPMATHBHBIMH aKTaMH;

- OBITH IPEACTABICHHBIMHU K PAa3IMYHBIM (hopMaM MMOOLIPEHHUS;

6.2. PabotHuk 6ubnuoTexu oOs3aH:

- 00ecrne4uTh MOJIB30BATENAM BO3MOXKHOCTH paboThl ¢ MH(POPMALMOHHBIMH PECYPCAMM IIKOJIBHOM
OHOIHOTEKH;

- HH(OPMHPOBATH M0JIb30BaTENeH O BHIAX MPEIOCTABIsIEMBIX LIKOIBHON GUOIMOTEKON YCIIyT;

- o0ecneynTh HayYHYIO OpraHU3alnio GOHIOB U KaTajJoros;

- (opmupoBaTh (GOHABI B COOTBETCTBHU C YTBEP)KACHHBIMH (eNepalbHBIMM MEPEeUHSMH y4eOHBIX
u3ganuii, tpeboanusamMu @OI'OC, o6pa3oBaTeNbHEIMH IPOrpaMMaMM  IUKOJIB, HHTEPECAMH,
NOTPEOHOCTSIMH U 3alpOcaMu BCEX

[IEPEYHCIIEHHBIX BBIIIE KATErOpUil MOJIB30BaTEIEIH;

- COBEPIIEHCTBOBATH HHPOPMALMOHHO-0HOIHOrpadrueckoe 1 GHOIHOTEUHOE
00cITy)KUBaHUE I10JIb30BaTENIEH;

- o0ecneynBaTh COXPaHHOCTD UCTIOIB30BAHUS HOCHTENIEH HHPOPMAIKH, HX

CHCTEMATH3alHIO, Pa3MELICHUE U XpaHEHHE,

- obecreunBaTh peXMM pabOTBl IIKONBHONH OHONHOTEKH B COOTBETCTBHH C IIOTPeGHOCTAMHE
ToJIb30BaTeliel ¥ paboTol 00pa30BaTEIBHOTO YUPEKICHHS;

- OTUHTBIBATHCS B YCTAHOBJIEHHOM IOPsIIKE Iepe]] pyKOBOACTBOM IIKOJIBI He pexke 1 pasa B ro;
- IOBBIIATH KBATH(PUKALIHIO.

7. IIpaBa 1 0013aHHOCTH MOJIb30BaTeJ/Ieil OHOIHOTEKH

7.1. Ionp3oBareny GUOIMOTEKH UMEIOT MIPABO:

- [0JTy4ath MOJHYIO MHMOPMALHMIO O cocTaBe OHOIHOTEUHOro (oHIa, HHPOPMALUOHHBIX pecypcax U
IpeoCTaBIsIEMbIX OUOIHOTEKON yCITyrax;

- II0JIb30BAThLCS CIIPABOYHO-OUGIHOrpadguueckuM amnmnaparoM OUOIHOTEKH;

- IIOJIyYaTh KOHCYJIHTAHOHHYIO IIOMOIIb B TOMCKE U BEIOOpPE HCTOUYHHKOB HH(OPMALIUH;

- [I0JIy4YaTh BO BPEMEHHOE MOIb30BaHUE Ha aOOHEMEHTE

IIeYaTHBIE U3aHKs U JPyrHe HCTOYHUKH HHPOPMAIIHH;

- IPOJIEBATH CPOK IOJIb30BAHHS JOKYMEHTAMH;

- HOJIyyaTh TeMaTH4ecKue, (akTorpadudyeckue, yTouyHSOmME U OHOIHOrpaguuecKre CIOpaBKH Ha
OCHOBE (oHIa OUOIHOTEKH;

- y4aCTBOBAaTh B MEPOIIPUITHUSAX, TPOBOJAUMBIX OGHOTHOTEKOM;

7.2. Ilonp3oBaTeny LIKOIBHON OHOIHOTEKH 00A3aHEI:

- co0JIr01aTh MpaBUJIa MOJIb30BaHMS IIKOJIEHON OHOIHOTEKOH;

- GEpeXHO OTHOCHUTBCS K MPOU3BENCHUSIM NevaTH (He BBIPHIBATH, HE 3aru0aTh CTPAHUIL, HE JeNaTh B
KHHUIaX MMOTYePKUBAHMs, IOMETKH), MHBIM HOKYMEHTaM Ha Pa3IUuHBIX HOCHTENAX, 000PYIOBAHHIO,
UHBEHTApIO;

- TMOANCP)KUBATh IMOPANOK pACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTyIE OHOIMOTEKH,
PACIIOIOKEHUS KapTOUeK B KaTajorax ¥ KapToTekax;

- [I0JIb30BATECS LEHHBIMH U CIIPABOYHBIMU JOKYMEHTAMH TOJIBKO B IIOMEIIEHUH OHOIHMOTEKH;

- yOEeIUThCS NpH IONYYEHHH JIOKYMEHTOB B OTCYTCTBHH Je()EKTOB, a IpU OOHApYKEHHH
npouH(OPMUPOBATH 00 3TOM paboTHHKa OHOMHOTEKH. OTBETCTBEHHOCTH 33 0OHAPY)KEHHEIE Ne()EKTHI
B C/IaBa€MBbIX JOKYMEHTaX HEeCeT IOCIIeIHHIM M0JIb30BaTE b,

- PacIUCBIBATBCS B UATATEIBCKOM (POPMYJISpe 3a KaXKIbIi ITOTyUYeHHBINA JOKYMEHT

(uckirovyenue: odyvaromuecs 1—4 KJ1accoB);

- BO3BpallaTh JOKYMEHTHI B IIKOJIbHYIO OUOIHOTEKY B yCTAaHOBIICHHBIE CPOKH;

- 3aMEHATh JOKYMEHTHI IIKOJIBbHOM OUOIHOTEKH B CiTydae WX yTpaThl HJIH IIOPYH MM PaBHOIIEHHBIMH,

- IOJIHOCTBIO PAaCCYMUTATELCS ¢ IIKOJIBHOM OMOIMOTEKOH 10 HCTeUeHHH Cpoka 00y4YeHHs Win paboTsl B
IIKOJIE.

7.3. Ilopsiiok mop30BaHUs IIKOJIBHON OHOIHOTEKOM:

- 3aMKCh B WIKOJBHYIO OMOIMOTEKY OOy4aroIUXCsl IMPOU3BOAUTCS MO CIHCOYHOMY COCTaBy Kiacca,
NEJarorHYeCKuX M HMHBIX PAaOOTHHKOB IIKOJBI - B MHAWBHIYaJbHOM IIOPSAKE, POXUTENEH (MHBIX
3aKOHHBIX IPeCcTaBUTeNeH) 00y4aloIUXCsi — I10 MacIopTy;

- IEpePEerucTpamus MoJIb30BaTeIed IKOIbHOM OMOIMOTEKH IPOU3BOIUTCS €KETOIHO;

4

R R RRRRRREBEEEEN.



- JOKYMEHTOM, MOATBEP)KHAIOMIMM IpaBO TMOIb30BaHHS OHOTHOTEKOH, SBIACTCA YHTATETbCKUH

dopmysp;

- ypTaTensCcKUi (QopMyysip (GHUKCHpPYeT IaTy BBIAAYH IOIb30BATENIO JOKYMCHTOB H3 bonma

OGUOGIHOTEKU M X BO3BpAILECHUS B ONOIHOTEKY.

7.4. TlopsaoK MOTb30BaHUsI A0OHEMEHTOM:

- MOJIB30BATEIM UMEIOT ITPABO MOJIYYHUTH Ha IOM He 6oJiee ABYX JOKYMEHTOB OJJHOBPEMEHHO;

- MaKCHMaJIbHBIE CPOKHU IOJIb30BAHMS JOKYMEHTAMMU:

- yuyeOHUKY - y4eOHBIH TO1;

- HAYYHO-TIONYJIAPHAS, I03HABATENIbHAS, Xy/I0KECTBEHHAs TUTepaTypa - 14 nuel;

- IIepHOIMYECKHe H3LaHNs, H3IaHHs MOBBIMIEHHOTO CIIpoca - 7 THEH;

- [OJIb30BATENI MOTYT MPOJIUTH CPOK MOMB30BAHUSA JOKYMEHTAMH, €CIIH HA HUX OTCYTCTBYET CIIPOC

CO CTOPOHBI JPYTUX M0JIb30BATENEH.

- TOKyMEHTBI, [IpeAHa3HauYeHHBIE JUI pabOThI B YUTAIBHOM 3aJI€, Ha IOM HE BBIIAIOTCH,

- SHLUKJIONEANH, CIPABOYHUKH, PEIKHE, IICHHBIE U KMEIOILINECs B €IMHCTBEHHOM

SK3EMIUIAPE JOKYMEHTBI BEIIAIOTCA TOIBKO [l padOTHI B YHTATLHOM 3alle.

7.6. TTopsimok paGoThI ¢ KOMIIBIOTEPOM, PACTIOIOKEHHBIM B OHOMHOTEKE:

- paboTa C KOMIBIOTEPOM YYaCTHHKOB 00pa30BaTebHOrO MPOLECCA MPOM3BOAUTCA TOJBKO C

IpUMEHEHHEM KOHTeHT-(QUIBTPALUH U B IIPHCYTCTBHH COTPYAHUKA Oubnmorexy;

- paspernaetcs paGoTa 3a OZHHM IEPCOHATBHEIM KOMIBIOTEPOM He Oortee IByX

YeJI0BEK OJJHOBPEMEHHO;

- paGoTa ¢ KOMIIBIOTEPOM IIPOM3BOIMTCS COIVIACHO YTBEPXKICHHBIM CAHHTAPHO-THTHCHHYCCKUM

TpeOOBaHUSM;

- 3anpemaercs obpalleHue K pecypcam MHTEpHET, cofepKaliM SKCTPEMHUCTCKUH XapaKTep.
HacTosinee MOJOXKeHHe BCTyMaeT B CHJIy CO JHS €r0 YTBEP)KICHHS M JICHCTBYET N0 BHECCHNS

WU3MEHEHHI U IOTIOJIHEHHUH.




